A Office of Public and Indian Housing
1 r PIH Information Center

I nstructions on How a Field Office
Assignsa Housing Authority toa TARC

The purpose of this Reference Guide is to walk you through the process for assigning
Housing Authorities (HAS) to Troubled Agency Recovery Centers (TARCs) using the Housing
Authority - Temporary Office business function; it combines screen shots and text to help paint
aclear picture of what you need to do to complete the assignment process.

Note: Users must ensure that they have been assigned the “ Administrator” role for all

necessary functionality to show.

1. Log onto the PIH Information Center (PIC) by going to:
https.//pic.hud.gov/PI C/L ogon/userl ogon.asp.
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2. Enter your User ID and Password and click on the Logon to PIC button.

HUD HOME PIH HOME Q&A SEARCH/INDEX E-MAIL

PIH Information Center 2.8.3

Teer I |

FPassword: |
Logon to PIC |

User 05 and Passwords are case-sensitive.
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3. Thistakesyou to the Main Navigation page. On the Main Navigation page, sdlect the
Housing Inventory module, and then the Housing Authority sub-module option.
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PIC HEADLINES

« MNational Risk Assessment Release - 8172000
Directives to access the Mational Risk Assessment Sub-Module
[full text]

+ PIC Featured at e-Gov 2000 - 7r10:2000
The FPIH Information Center (PIC) is one of the programs
patticipating in the eGov Conference. [full text]
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4. Click onthe Temporary Office tab.
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5. Click onthe Create Temporary Assgnment link.
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6. Choose the office to which you want to assign the HA.
7. Enter an Effective Dete.
Note: It ismandatory to enter an Effective Date, indicated by the blue asterisk.
8. Enter aTarget End Date.
9. Choose areason for the assgnment.

10. Click on the Cr eate button.
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Now aHA isassigned to arespective TARC Officel
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Instructionson How a TARC Endsa Temporary Assgnment

The purpose of this Reference Guide isto wak you through the process for re-assgning
HAsfrom TARCsto their respective Fidd Offices usng the Housing Authority - Temporary
Office business function; it combines screen shots and text to help paint a clear picture of what
you need to do to complete the assignment process.

Note: Users must ensure that they have been assigned the “ Administrator” role for all

necessary functionality to show.

1. Log onto the PIH Information Center (PIC) by going to:
https.//pic.hud.gov/PI C/L ogon/userl ogon.asp.
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2. Enter your User 1D and Password and click on the Logon to PIC button.
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User (D5 and Passwords are case-sensitive,
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3. Thistakesyou to the Main Navigation page. On the Main Navigation page, sdlect the
Housing Inventory module, and then the Housing Authority sub-module option.
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PIC HEADLINES

« MNational Risk Assessment Release - 8172000
Directives to access the Mational Risk Assessment Sub-Module
[full text]

+ PIC Featured at e-Gov 2000 - 7r10:2000
The FPIH Information Center (PIC) is one of the programs
patticipating in the eGov Conference. [full text]

& Housing Authority
o= Development Browse all PIC Headlines.

Includes Housing Authority and
Development submodules.,
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4. Click onthe Temporary Office tab.
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5. Click onthe officein the“Assgned to” column.
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6. Hll inthe Actud End Date and click on the Save button.
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( Authority T HUD Staff Tm(:on‘tacts m HA History T Report Comments

HO Drwsion: Public and Indian Housing

HO Office: PB Office of Troubled Agency Recovery
TARC: PB1 Cleveland TARC

Housing Authonty: CT004 New Haven Housing Authority
Temporary Office Assignment

Aasign To: Cleveland TARC
Effective Date: 06:/01/1998

——————— Target End Date: |b4;25;2000

Actual End Date: I

Eeason for Temporary Cffice Assignment: Failed PHMAP
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Now the HA is assigned back to its respective Field Office!
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